Red River Bank-Treasury Management Positive Pay-Add a New Issued Check

1. To Manually enter an issued item into Check Positive Pay. Select the “Business Banking”
menu and then select “Positive Pay”.
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2. The select “Add Check”.
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Red River Bank-Treasury Management

Positive Pay-Add a New Issued Check

3. Then enter: “Amount”, “Payee”, choose “Account”, choose “Issue Date”, enter “Check
Number”. Use “Auto Increment” if you are manually keying multiple checks in a series
and the system will auto generate the next number in the series.
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4. Once all information has been entered select “Add Check”. The checks added will be
displayed in the “Checks Added” section.

&Y RED RIVER BANK

FDIC roic-insured - Backed by the full faith and credit of the LS. Government

Home Transfers & Payments

Positive Pay

Business Banking

Services  Settings Messages Card Controls

Log Off

Good Evening, Edwin Lagarde

Launch Advanced Options

Exceptions  Add Check  Submit Issued Check File
Amount Payee (optional) Account
Issue Date Check Number
[ Auto Increment
‘ 02/04/2025 ‘ ‘ ‘

CHECKS ADDED

7

=

No checks to display

No checks have been uploaded this session.

/ - —

Member

FDIC

EQUAL HOUSING
LENDER



