Red River Bank-Treasury Management

ACH-Creating a New Template

1. Select the “Business Banking” menu and then select “Payments”.
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2. Select “New Template”. The Select the template type.
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3. Enter a “Template Name”, Select an “SEC Code”, use “Company Entry Description” (only
if RRB has given a value to enter), select “From Subsidiary”, and select “Account”.
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4. Select the “Recipient/Account”.
Note-If you use the “Search by name or account field” and begin to type your recipients
name or account number it will auto populate.
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5. Select “Save” when complete.
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